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CYNGOR CAERDYDD  
CARDIFF COUNCIL  
 
CHILDREN & YOUNG PEOPLE SCRUTINY COMMITTEE         
 

15 March 2021 
 

 

SCHOOL ADMISSIONS ARRANGMENTS 2022/2023 
 

 
 
Purpose of Report 
 
1. To provide Members with the opportunity to carry out pre-decision scrutiny 

of the report to Cabinet, attached at Appendix A, prior to its consideration 

by the Cabinet at its meeting on the 18 March 2021.  

 
 
Background 
 

2. In order to comply with Section 89 of the School Standards and 

Framework Act 1998 and the Education (Determination of Admission 

Arrangements) (Wales) Regulations 20016, Admission Authorities are 

required to review their School Admission Arrangements annually.   In 

order to comply with this legislation, School Admission arrangements for 

implementation in the 2022/2023 academic year (i.e. from September 

2022) must be determined on or before 15th April 2021. 

 

3. The Education (Determination of Admission Arrangements) (Wales) 

Regulations 2006 and the School Admissions Code set out the procedure 

which admission authorities should follow when determining their 

admission arrangements, including that proper consultation must be 

carried out and that the arrangements should be determined by 15th April 

in the school year beginning two years before the school year which the 

arrangements will be for. 
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Issues highlighted in the report to Cabinet 

 

4. The draft Cabinet report sets out the following issues: 

 The Council’s draft School Admissions Policy 2022/2023 (see 

Appendix 1 to the Cabinet report)  

 Summary of the Council’s School Admission Arrangements 

2022/2023 Consultation  - paragraphs 5-9 of the Cabinet report 

 Responses received in respect of the draft policy during the 

consultation period - paragraphs 10/11 of the Cabinet report 

 Formal responses (including a response from CYPSC Member, 

Councillor Hopkins and Appendix 2 to the Cabinet Report) – 

paragraphs 12/13 of the Cabinet report 

 Appraisal of the views expressed - paragraphs 14 – 39 of the 

Cabinet report 

 Local Member consultation  - paragraph 40 of the Cabinet report 

 Scrutiny Consideration - paragraph 41 of the Cabinet report 

 

5. The draft cabinet report also provides details on the following areas: 

 Financial Implications – paragraphs 43 – 51 of the Cabinet report 

 HR Implications  - paragraph 52 of the Cabinet report 

 Transport Implications - paragraphs 53 – 60 of the Cabinet report 

 Impact on the Welsh Language – paragraphs 61 – 65 of the 

Cabinet report 

 Well-being of Future Generations – paragraph 66 of the Cabinet 

report 

 Equality Impact Assessment – paragraph 67 

 

6. The Cabinet is recommended to : 

 Determine the Council’s draft School Admission Arrangements 

2022/2023 as set out in the Admission Policy 2022/2023 (Appendix 

1 to the Cabinet Report). 
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Scope of Scrutiny 

 

7. The scope of this scrutiny is for Members to consider and provide 

comments on the draft report to Cabinet, prior to its consideration of the 

report on 18 March 2021.  

 

Way Forward 

 

8. Councillor Sarah Merry (Deputy Leader and Cabinet Member for 

Education Employment, Skills), Melanie Godfrey (Director of Education 

and Lifelong learning), Richard Portas (Programme Director for the School 

Organisation Programme) and Michele Duddridge-Friedl (Operational 

Manager – Planning and Provision) will be available to answer any 

questions Members may have.  

 

9. This report will also enable Members to provide any comments, concerns 

or recommendations to the Cabinet Member prior to its consideration by 

Cabinet. 

 

Legal Implications 

 

10. The Scrutiny Committee is empowered to enquire, consider, review and 

recommend but not to make policy decisions. As the recommendations in 

this report are to consider and review matters there are no direct legal 

implications. However, legal implications may arise if and when the 

matters under review are implemented with or without any modifications. 

Any report with recommendations for decision that goes to Cabinet/Council 

will set out any legal implications arising from those recommendations. All 

decisions taken by or on behalf of the Council must (a) be within the legal 

powers of the Council; (b) comply with any procedural requirement 

imposed by law; (c) be within the powers of the body or person exercising 

powers on behalf of the Council; (d) be undertaken in accordance with the 

procedural requirements imposed by the Council e.g. Scrutiny Procedure 

Rules; (e) be fully and properly informed; (f) be properly motivated; (g) be 

taken having regard to the Council's fiduciary duty to its taxpayers; and (h) 

be reasonable and proper in all the circumstances. 
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Financial Implications 

 

11. There are no direct financial implications arising from this report. However, 

financial implications may arise if and when the matters under review are 

implemented with or without any modifications. 

 

RECOMMENDATIONS 

 

The Committee is recommended to:  

 

a) Review and assess the information contained in the draft Cabinet Report, 

attached at Appendix A, together with any information provided at the 

meeting; 

 

b) Provide any recommendations, comments or advice to the Cabinet 

Member and / or Director of Education and Lifelong Learning prior to the 

report’s consideration by Cabinet. 

 

 

Davina Fiore 

Director of Governance and Legal Services  

9 March 2021 
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SCHOOL ADMISSIONS ARRANGMENTS 2022/2023 
 
EDUCATION, EMPLOYMENT & SKILLS (COUNCILLOR SARAH 
MERRY) 

AGENDA ITEM:    

 

 
Reason for this Report 

1. In accordance with Section 89 of the School Standards and Framework 
Act 1998 and the Education (Determination of Admission Arrangements) 
(Wales) Regulations 20016, Admission Authorities are required to review 
their School Admission Arrangements annually. 
 

2. This report is to inform the Cabinet of responses received following public 
consultation on the Council’s School Admission Arrangements 2022/2023. 

 
Background 

3. In order to comply with the legislation above, School Admission 
arrangements for implementation in the 2022/2023 academic year (i.e. 
from September 2022) must be determined on or before 15th April 2021. 
 

4. The Education (Determination of Admission Arrangements) (Wales) 
Regulations 2006 and the School Admissions Code set out the procedure 
which admission authorities should follow when determining their 
admission arrangements, including that proper consultation must be 
carried out and that the arrangements should be determined by 15th April 
in the school year beginning two years before the school year which the 
arrangements will be for. 

 
Issues 
 
Summary of the Council’s School Admission Arrangements 2022/2023 

Consultation  

5. The Council’s draft School Admissions Policy 2022/2023 (see Appendix 1) 
was issued for consultation on 18 December 2020 to all those the Council 
are required to consult with as set out in the Welsh Government’s School 
Admissions Code (Headteacher, Governing Bodies, Diocesan Directors, 
neighbouring Local Education Authorities).  The consultation closed on 5 
February 2021. 
    

CARDIFF COUNCIL  
CYNGOR CAERDYDD 

CABINET MEETING:   18 MARCH 2021 
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6. The proposed changes to the arrangements for 2022/2023 compared to 
the arrangements for 2021/2022, relate to the following: 

 

 Clarification of the Out of Chronological Age process 

 Clarification of the Fair Access Protocol 

 A change to the priority given under the admissions criteria for multiple 

birth siblings 

 Clarification on guidance for schools where children who have been 
allocated a place at the school fail to attend 

 Increased Published Admission Numbers for Cathays High School and 
Ysgol Mynydd Bychan 

 Reduced Admission Number for Allensbank Primary School 
 

7. The policy was published on the Council website with details of how 
responses could be submitted which provided an opportunity for any 
interested parties to comment.  Responses were requested to be returned 
by 5 February 2021. 
 

8. Details of the consultation were promoted via social media and schools. 
 

9. Proposed oversubscription criteria for 2022/2023 are set out on pages 9, 
13 and 16 of Appendix 1. 

 
Responses received in respect of the draft policy during the consultation 

period 

10. Prior to the annual consultation, the Council works closely with the 
Admissions Forum to consider how well existing and proposed admission 
arrangements serve the interests of children and parents city-wide.  The 
Cardiff Admissions Forum includes Diocesan representatives, 
representatives of community and voluntary controlled, foundation and 
voluntary aided schools, parent governors and local community 
representatives.  
 

11. The role of the admission forums is to provide a vehicle for admission 
authorities and other key interested parties to discuss the effectiveness of 
local admission arrangements.  This includes raising any particular issues 
that they may be privy to and consider how to deal with difficult admission 
issues and advise admission authorities on ways in which their 
arrangements can be improved and whether this would represent issues 
that should be included in the wider consultation.  
 

12. The points of view raised in the responses received in relation to the issues 
consulted upon are set out in italics below.  The Council’s response to 
each point can be seen underneath, under the heading “Appraisal of views 
expressed”.  
 

13. A total of two responses were received. 
 
Formal responses  

14. A response from Cllr Robert Hopkins, Liberal Democrats Education 
Spokesman, included the following points: 
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 There is no connection made between length of time resident at a 

qualifying address in the residency criteria whether living inside or 

outside a school’s catchment area. Where new housing developments 

appear, this can mean that families who may have lived at a more 

established property within the catchment area of a particular school, 

are edged out of a place. This is especially so where a new housing 

development may be sited closer to a school than other pre-existing 

properties in the area. 

 

 Should the council not review the impact of the proximity and residency 

criteria where there are particular pinch points across the city? Should 

consideration be given to using a points-based system within the 

criteria reacting to the proximity and residency criteria? Should 

consideration be given to increasing the number of places available, 

especially in primary schools, including the potential for using section 

106 monies? 

 

 Further consideration should be given to whether the sibling criterion is 

given sufficient weight and prominence in the criteria overall. It is 

extremely upsetting and disruptive where siblings are not able to attend 

the same school. This further undermines the commitment to “Active 

Travel”, especially for children of primary school age. 

15. A copy of the full response can be seen at Appendix 2. 
 

 Appraisal of views expressed 

16. The Council acknowledges the views expressed. 
 
17. The changes suggested in the consultation response were not proposed 

by the Admissions Forum ahead of consultation. The consultation 
response does not comment on the changes proposed within the draft 
Admissions Policy 2022/23, but comments on paragraphs and 
oversubscription criteria that were proposed to be unchanged from the 
2021/22 policy following consideration by the Admissions Forum. 
 

18. The Cabinet has previously considered responses to consultations on 
school admissions arrangements which suggested the inclusion of criteria 
which gave priority according to the length of time resident in an address. 

 
19. As set out in the report to Cabinet on 16 March 2017, School Admission 

Arrangements 2018/19 and Co-ordinated Secondary School Admission 
Arrangements 2018 - 2020, the introduction of a ‘length of catchment area 
residence’ criterion would not be recognised as best practice. 
 

20. This point is referenced in the Welsh Government’s School Admissions 
Code 2.63 which refers to feeder primary schools and states that if 
Admission Authorities use this criterion, to do so with caution, as such 
arrangements can unduly disadvantage children who move into the area 
at a late stage and should consider the impact that such arrangements 
have on the ability of a school to serve its local area.  The same caution 
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and potential disadvantage would apply to a ‘length of catchment area 
residence’ criterion. 
 

21. Under Section 19 of the Equality Act 2010, indirect discrimination is 
prohibited and under Section 85 discrimination in relation to School 
Admissions is also prohibited.  The Council is also bound by the Public 
Sector Equality Duty in all of its decisions.  A ‘length of catchment area 
residence’ criterion is an example of a potentially indirect discrimination as 
those who would be disadvantaged by this criterion are more likely to come 
from vulnerable social groups with protected characteristics; for example, 
Gypsy and Traveller children, Asylum Seeker/Refugees and some other 
pupils. 

 
22. The Council must consider whether there is sufficient benefit in the city-

wide Cardiff context to implement changes and whether there is a 
sufficiently compelling case that making such a change would achieve the 
aim of introducing more suitable admission arrangements for all pupils in 
Cardiff. 
 

23. Following consultation on the School Admissions Arrangements for 
2018/2019 which outlined the need to assess the suitability of the Council’s 
system for allocating school places at a time when surplus places in 
secondary schools are reducing, and an increasing number of schools are 
oversubscribed, the Cabinet authorised officers to consider further the 
Council’s school admission arrangements, including wider research into 
alternative options and the impact of each, in advance of consultation on 
the Council’s School Admissions Policy 2019/20.  
 

24. The Council subsequently engaged Professor Chris Taylor, Wales Institute 
of Social & Economic Research, Data & Methods (WISERD), Cardiff 
University, School of Social Sciences to undertake the research which 
predominantly focused on secondary school admissions, although any 
significant issues in primary were also taken into consideration.   
 

25. The WISERD report on Admission Criteria noted observations from the 
review of local authority arrangements, including that: 

 

 The easiest set of admission arrangements to understand are those 
that include a relatively small number of criteria 

 The most difficult admission arrangements to understand are those 
where the oversubscription criteria are presented for each school 
separately. 

 Oversubscription criteria are more difficult to understand when they are 
presented as groups of priority rather than criteria for prioritisation.  

 Oversubscription criteria having equal priority could be considered 
confusing for applicants when trying to understand how criteria are 
ranked.  

 
26. A points-based oversubscription criteria would not be clear and easy for 

all parents to understand. 
 

27. In line with the Cardiff Planning Obligations Supplementary Planning 
Guidance (SPG), the Council will seek the provision of new school places 
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in circumstances where the need generated by a proposed development 
cannot reasonably be met by existing schools, because the capacity at the 
schools in whose catchment areas the new housing development is 
proposed would, as a result of the development, be exceeded by demand. 
 

28. New school places will either be provided through the expansion of existing 
schools (where a site is capable of accommodating additional pupil 
places), or through the provision of new build schools. 
 

29. The number of children generated by a residential development will vary 
depending on the type and size of the dwellings of which it comprises.  In 
order to be able to project a typical yield for a development, an initial 
assessment of the number of children likely to be generated by a proposed 
housing development is made based on yield factors derived from 2011 
Census statistics and Number on School Rolls (NOR) data for Cardiff. 
 

30. An evaluation of different educational settings (i.e. English-medium, 
Welsh-medium, faith and voluntary aided schools) is undertaken based on 
historical take up of places in the catchment and how place availability 
would drive parental preference.   
 

31. Where there are sufficient school places within a reasonable distance of 
the area, housing developers are not obliged to contribute towards the 
expansion of school provision. 

 
32. The Council already gives priority to siblings of children enrolled in a school 

within it oversubscription criteria, and has considered the level of priority 
given in previous consultations on school admissions arrangements. 
 

33. The highest priority for admission is given to Looked After Children and 
children with a statement of Special Education Need specifying a school 
or equivalent followed by catchment area applications.   
 

34. Within the oversubscription criteria weight and prominence is given to in-
catchment qualifying sibling applications received within agreed deadlines. 
 

35. In the event of there being more applications than places available, 
allocations are prioritised according to the published over subscription 
criteria as set out in the agreed School Admissions Policy.  
 

36. Within these criteria, priority is given to qualifying sibling applications from 
pupils already on roll at a school.  For admissions to schools in September 
2020 there were no in-catchment qualifying sibling applications, who 
applied by the closing date, refused admission.    
 

37. Whilst, in catchment applications have a high priority than out of catchment 
applications, qualifying out of catchment sibling applications are given 
higher priority that those of children without siblings enrolled.  Giving higher 
priority for admission to in-catchment applications supports the Council’s 
commitment to ‘Active Travel’. 
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38. In circumstances where an older sibling is admitted as an in-catchment 
pupil and there are subsequent changes to the catchment area, priority is 
given to younger siblings as set out in the Admissions Policy. 
 

39. A response from the Chair of St Peter’s RC Primary School including the 
following: 
 

 The draft policy includes an admission number of 75 for St Peter’s RC 
Primary School.  The admission of the school as agreed by the 
Governing Body in 2019 is 60 not 75 
 

40. A copy of the full response can be seen at Appendix 2. 
 
Appraisal of views expressed 

41. The Council acknowledges the views expressed. 
 

42. The Published Admission Number within the admissions arrangements 
has been updated to reflect the admission number of the school as agreed 
by the St Peter’s RC Primary School Governing Body. 
 

Local Member consultation   

43. All members were consulted on the draft Admissions Arrangements 
2022/2023.    
 

Scrutiny Consideration 

44. The Children and Young People’s Scrutiny Committee will consider these 
proposals on 15 March 2021. 

 
Reason for Recommendations 

45. The Council is required to review its school admission arrangements 
annually and to agree the arrangements following appropriate 
consultation. 

 
Financial Implications  

46. There are no requirements for additional funding, or direct cost 
implications, arising from this report. The funding provided to individual 
schools, including external grant funding, is largely predicated on the basis 
of pupil numbers. Therefore, any proposal that results in changes to the 
number of pupils admitted to an individual school will result in an increase 
or decrease in the budget for that school. In addition, should a proposal 
result in a change to the school transport provision required, it will need to 
be identified and considered as part of the Council’s budget planning 
process and reflected in the Medium Term Financial Plan. 

 
Legal Implications  
 
47. The Council has a statutory obligation under the Education Act 1996 to 

promote high standards of education for primary and secondary schools in 
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its local authority area. Section 89 of the School Standards and Framework 
Act 1998 as amended by the Education Act 2002 determines that the 
Admission Authorities must carry out consultation before determining the 
admission arrangements which are to apply. The report shows that 
consultation has been conducted. 
 

48. The Education (Determination of Admission Arrangements) (Wales) 
Regulations 2006 set out the procedure which the Admission Authorities 
should follow when determining their admission arrangements, including 
the consultation and notification process as well as timescales. In 
particular, the Admission Authority must determine arrangements in the 
school year beginning two years before the school year which the 
arrangements will be for, take all steps necessary to ensure that they will 
have completed the consultation required by section 89(2) before 1st 
March and determine the admission arrangements by 15th April. The 
arrangements must then be published within 14 days of the determination 
and appropriate bodies must be notified. The report shows that the 
consultation was conducted before the 1st March. 
 

49. The Welsh Government has issued the School Admissions Code, which 
sets out the process for Local Authorities to follow when determining their 
admission arrangements. The School Admissions Code requires that no 
prohibited criteria (as set out on page 12 of the Code) are included in the 
admission arrangements and gives guidance on using various types of 
oversubscription criteria. This report reflects these requirements. 
 

50. The Council also has to satisfy its public sector duties and obligations 
under the Equality Act 2010 (including the specific Welsh public sector 
duties). Pursuant to these legal duties, Councils must in making decisions 
have due regard to the need to (1) eliminate unlawful discrimination, (2) 
advance equality of opportunity and (3) foster good relations on the basis 
of protected characteristics. The Council must also not directly or indirectly 
discriminate against any pupil in its admission arrangements, this means 
that no pupil or group of pupils may be treated less favourably based on a 
protected characteristic. Protected characteristics are: 

 

 Age 

 Gender reassignment  

 Sex  

 Race – including ethnic or national origin, colour or nationality  

 Disability  

 Pregnancy and maternity  

 Marriage and civil partnership 

 Sexual orientation 

 Religion or belief – including lack of belief 
 

51. The Equality Impact Assessment specifically considers how the proposals 
may affect pupils with protected characteristics. The purpose of the 
Equality Impact Assessment is to ensure that the Council has understood 
the potential impacts of the proposal in terms of equality so that it can 
ensure that it is making proportionate and rational decisions having due 
regard to its public sector equality duty. The Council must have due regard 
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to these obligations when this decision is taken to determine the admission 
arrangements. 
 

52. In accordance with the Welsh Language (Wales) Measure 2011 and the 
Welsh Language standards, the Council also has to consider the impact 
upon the Welsh language any decision that it makes and in accordance 
with the Welsh in Education Strategic Plan, the Council must consider how 
it can promote Welsh medium education. This report reflects those 
requirements. 
 

53. The Council must also consider its legal obligations under the Wellbeing 
of Future Generations (Wales) Act 2015 to think more about the long term, 
work better with people and communities and each other, look to prevent 
problems and take a more joined-up approach. 
 

54. There are also legal obligations under the Education Act 1996 which 
require pupils with statements of special educational needs to be admitted 
to the school named in the statement and the Education (Admission of 
Looked After Children) (Wales) Regulation 2009 which requires the 
Council to admit children who are currently looked after (in accordance 
with the definition in section 74 of the Social Services and Wellbeing Act 
(Wales) 2014. The report and proposed admission arrangements reflect 
these obligations. 

 
HR Implications 

55. There are no HR implications arising from this report or its 
recommendations. 

 
Transport Implications 

56. The Council’s policy is to increase the overall share of daily journeys that 
are made by sustainable modes of transport – walking, cycling and public 
transport.  Many journeys to school are very short. 75% of journeys to 
education in Cardiff are within 3km of people’s homes. More of these 
journeys could be made by active modes if improvements could be made 
to the safety of roads and routes for walking and cycling within school 
catchment areas. The health and wellbeing benefits of enabling children 
to travel actively and independently to school, as opposed to being 
escorted by car, are well documented and evidenced.   
 

57. The adopted Local Development Plan sets a target to achieve a 50:50 split 
between journeys by car and journeys made by foot, cycle and/or use of 
public transport by 2026.   
 

58. More recently, the Council’s Transport White Paper, published in 2020, 
sets more ambitious modal shift targets and seeks to achieve over 60% of 
daily work trips to be made by sustainable modes of travel by 2025 with 
this share increasing to around 75% by 2030. 
 

59. The Transport White Paper includes the commitment to “Develop Active 
Travel Plans and accessible walking and cycling routes for all schools  by 
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working with children, teachers, parents and governors to promote 
walking, scooting and cycling to and from schools” 
 

60. The Council is committed to ensuring that every school in Cardiff has an 
Active Travel Plan by 2022.  Such a plan identifies actions by the school 
to support and encourage active travel to school and will also identify any 
improvements to on-site and off-site infrastructure required to facilitate 
active journeys.   
 

61. Admissions policy changes which give greater priority to (multiple birth) 
siblings attending the same school would tend to reduce overall numbers 
of vehicular school trips by affected families as siblings can travel together 
and should be better able to undertake independent and active travel 
without parents or carers accompanying.   
 

62. An increase in the published admission numbers at Cathays High School 
would be addressed by recommended mitigation proposals for 
improvements in travel facilities and transport provision.  The Cabinet 
report of 17 December 2020 refers.   
 

63. Changes to the published admission numbers at Ysgol Mynydd Bychan 
and Allensbank Primary including current issues with traffic would be 
addressed by recommended mitigation proposals for improvements in 
travel facilities and transport provision.  The Cabinet report of 17 
December 2020 refers.  

 
Impact on the Welsh Language  

64. The Council is committed to developing a Bilingual Cardiff.  The Council’s 
Welsh in Education Strategy (WESP) 2017 – 2020 will help Cardiff to 
support the Welsh Government’s vision to see one million Welsh speakers 
across Wales by 2050. 
 

65. The WESP in an integral part of the Council’s 5 year Bi-lingual Strategy.  
The Council recognise that a strong and inclusive Welsh-medium 
education sector is vital if Cardiff is to develop as a truly bilingual city where 
Welsh is a vibrant living language. 
 

66. The Bilingual Strategy aims to increase the number of Welsh speakers 
within Cardiff and promote the use of the language throughout the city.  
The Council recognise that the education system is a key element in 
ensuring that children are able to develop their Welsh skills, and for 
creating new speakers. 
 

67. Officers will continue to monitor birth rates, the yield from proposed 
housing and the patterns of take up in Welsh-medium provision at primary 
and secondary age with a view to being forward appropriate plans to meet 
any increased demand. 
 

68. The teaching of Welsh within an English-medium setting is subject to the 
requirements of the National Curriculum.  This would not change. 
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Wellbeing of Future Generations 

69. The Wellbeing of Future Generations (Wales) Act 2015 requires public 
bodies to make sure their decisions take into account the impact they could 
have on people living in Wales in the future.  The Council has done so in 
relation to its proposed school admission arrangements.  All Admission 
Authorities in Wales are legally bound to Section 84 of the Schools 
Standards and Framework Act (1998) (the Welsh Government’s School 
Admission Code) and the Council has also complied with that legislation.  
Account is also taken of the Council’s responsibility to provide and promote 
high standards of Education under the Education Action 1996. 

 
Equality Impact Assessment  

70. An Equality Impact Assessment on this proposal has been carried out.  
The assessment concluded that this proposal would not adversely affect a 
particular group in society (details of the Equality Impact Assessment can 
be seen at Appendix 3). 

 
RECOMMENDATIONS 

Cabinet is recommended to agree the Council’s School Admission 

Arrangements 2022/2023 as set out in the Admission Policy 2022/2023. 

SENIOR RESPONSIBLE 

OFFICER 

Melanie Godfrey  

Director of Education & Lifelong Learning 

12 March 2021 

 

The following appendices are attached:  

Appendix 1 – Draft School Admissions Policy 2022/23 

Appendix 2 – Formal responses 

Appendix 3 – Equality Impact Assessment  
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1. INTRODUCTION  
1.1 School Admissions 
1.2 Relevant Area for Consultation 
1.3 Published Admission Number 
1.4 Community School Catchment Areas 
1.5 Children in receipt of a statement of Special Educational Needs (SEN) 
1.6 Children with ALN (additional learning needs) who have an IDP (Individual 

Development Plan) that names a school  
1.7 Out of Chronological Age Applications 
1.8 School Managed Transfers 
1.9 Fair Access Protocol 
1.10 Co-ordinated Secondary School Admission Arrangements 
1.11 Data Protection and the EU General Data Protection Regulation 

2. SUBMITTING AN APPLICATION 
2.1 How to apply 
2.2 Prior to Application 
2.3 The Applicant 
2.4 On-time Applications (considered during the ‘normal admissions round’) 
2.5 Late Applications (considered outside the ‘normal admissions round’) 
2.6 Information the Council does not consider when allocating places  
2.7 Applications for Reception to Year 11 

3. ADMISSIONS TO COMMUNITY NURSERY SCHOOLS AND NURSERY CLASSES 
3.1 Oversubscription Criteria 
3.2 Late Applications 
3.3 No Right to Statutory Appeal 
3.4 Early Years Funding (EYF) 

4. ADMISSIONS TO COMMUNITY PRIMARY SCHOOLS AND VOLUNTARY CONTROLLED 
PRIMARY SCHOOLS 
4.1 Oversubscription Criteria 
4.2 Late Applications 
4.3 Statutory Appeals 
4.4 Deferred Entry 
4.5 St Mellons Church in Wales Voluntary Controlled Primary School 

5. ADMISSIONS TO COMMUNITY SECONDARY SCHOOLS 
5.1 Oversubscription Criteria 
5.2 Late Applications 
5.3 Statutory Appeals 

6. ADMISSIONS TO SIXTH FORMS 
7. EXPLANATION OF OVERSUBSCRIPTION CRITERIA 
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1. INTRODUCTION 
 
1.1 School Admissions 

The Council is committed to providing local schools for local children where 
possible.  

 
Parents (also referred to as ‘applicants’ in this policy document) have the right 
to express a preference for their preferred school(s) which will be considered 
individually and complied with wherever possible. 

 
Cardiff Council is committed to equality of opportunity and to eliminating 
discrimination.  In respect of admissions to schools, all pupils and prospective 
pupils are treated equitably, regardless of gender, race, ethnicity, culture, 
nationality, language, ability / disability or religious / non-religious belief.  Steps 
are taken to ensure that admission procedures do not unfairly advantage or 
disadvantage any groups through the application of rules or conditions that 
cannot be complied with equally by all.  

 
All admissions to community classes and community schools are approved by 
the Cardiff Council’s Director of Education & Lifelong Learning.  

 
1.2 Relevant Area for Consultation 

In accordance with the Education (Relevant Areas for Consultation on 
Admission Arrangements) Regulations 1999, the relevant area for community 
schools in Cardiff is the administrative area of the County Council for the City 
and County of Cardiff (the County Council). 
 

1.3 Published Admission Number 
In the normal admissions round, all maintained schools must admit pupils up to 
their Published Admission Number. An admission request may not be refused 
to any school until the Published Admission Number has been reached (with 
exception to twice excluded pupils [refer to 3.58 – 3.60 of the Welsh 
Government’s School Admissions Code document no. 005/2013]). The 
Published Admission Number has been calculated in accordance with the 
Welsh Government’s school capacity calculation methodology “Measuring the 
Capacity of Schools in Wales” circular no. 021/2011. As this number is based 
on the physical capacity of the school to accommodate pupils it should not be 
exceeded in normal circumstances.  

 
1.4 Community School Catchment Areas 

Catchment area information is available on the Council’s website. The majority 
of catchment areas of maintained community primary schools are grouped 
together to form the catchment areas of maintained community secondary 
schools in Cardiff. 

 
Catchment areas are subject to change with any changes being consulted 
upon prior to implementation. There is no guarantee of an offer of a place 
at a child’s catchment area school. 
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1.5 Children in receipt of a statement of Special Educational Needs (SEN)  
Where a community school is named in a statement of Special Educational 
Needs (SEN) the child must be admitted to that school.   

 
1.6 Children with ALN (Additional Learning Needs) who have an IDP 

(Individual Development Plan) that names a school  
 
 In most cases, children with ALN will be able to receive the support they need 

in any maintained school.   
 

The Council can decide to name a maintained school in the IDP for the purposes 
of securing admission of the child to a particular school.  
 
The Council will not name a school in an IDP, for the purposes of securing 
admission, unless the needs and circumstances of the child is such that they 
ought to attend that particular school.   
 
The Council will consider the following factors: 
 

 Whether specific characteristics of the school make it especially good at 
making the required ALP (additional learning provision) compared to other 
maintained schools the child could attend- for example, the school’s physical 
characteristics; 

 Whether the school has members of staff with specialist expertise or training, 
or specialism in a low incidence need such as hearing or visual impairment  
(for example, if the school has a specialist resource base); 

 It would be unreasonable for a more local school to provide the child’s ALP 
(additional learning provision); 

 Any other factors the local authority considers to be relevant to the particular 
case.   

 
When a school is named in an IDP for the purpose of securing admission, the 
child must be admitted to the school.  
 

1.7 Out of Chronological Age Applications 
Cardiff Council operates a separate policy on Out of Chronological Age 
applications.  
 
If a parent requests to places their child in a year group that is outside of their 
chronological age and the request is at the point of admissions, the Local 
Authority will review each request based on their individual circumstances. 
Contact: outofyeargroup@cardiff.gov.uk.  

 
1.8 School Managed Transfers 

Cardiff Council operates a separate policy on School Managed Moves. 
 
Schools are able to undertake managed moves of pupils. These will be treated 
differently to regular admissions and the child will remain on roll at the school 
from which they are applying to transfer until the end of their managed move 
period.  
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At the end of the managed move period, if successful, the child will be added 
to the roll of the receiving school. If the managed move is not successful, the 
child will return to attend the school from which they were applying to transfer.  
All managed moves should be negotiated between the schools with a 
representative from the Council.  
 

1.9 Fair Access Protocol 
Cardiff Council maintains Fair Access Protocols for vulnerable children in 
accordance with the School Admissions Code Annex D Paragraph 5.  
 
The role of the Fair Access Panel is to ensure that vulnerable and ‘hard to 
place’ children are able to access education and are placed fairly within the 
city. The Fair Access Panel will assess all pupils and schools according to 
their vulnerability and will, (in participation with all high schools via the 
subsequent Hard to Place panel),  place these children in schools that can 
meet their needs in the most efficient manner that will have the least negative 
impact on the effectiveness of education within Cardiff.  
 
The panel members will review outcomes annually to monitor compliance  and 
will ensure that schools are adhering to the procedures. 
 

1.10 Co-ordinated School Admission Arrangements 
The Council will continue to co-ordinate secondary school admission 
arrangements, which applies to all community secondary schools; Corpus 
Christi RC High School; St. Teilo’s CW High School and Whitchurch High 
(Foundation) School. 
 
The Council will also coordinate admissions arrangements with St Mellons 
Church in Wales Voluntary Controlled Primary School. 

 
1.11 Data Protection and the EU General Data Protection Regulation 

All personal data will be processed in accordance with the General Data 
Protection Regulations (GDPR) 2018 and the Data Protection Act 2018. 
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2. SUBMITTING AN APPLICATION  

  
2.1 How to apply 

An application must be submitted for a school that a parent wishes their child to 
attend. The Council accepts applications via the Council’s Online Application 
Service or by a completed preference form emailed to 
schooladmissions@cardiff.gov.uk or posted to School Admissions, Room 422, 
County Hall, Atlantic Wharf, Cardiff, CF10 4UW. The Council takes no 
responsibility for any loss of data as a result of the method chosen by the 
applicant to deliver the information. 

 
2.2 Prior to Application 

There is a facility on the Cardiff Council website for parents to provide their 
child’s details and receive information on how to apply for a school place at the 
appropriate time in accordance with the Council’s admissions timetable. 

 
Parents who have registered their pre-nursery-aged child’s details with the 
Council, will be advised to apply for a community nursery place by using the 
Council’s Online Application Service or by completing a preference form. 

 
Parents who have registered their nursery-aged or younger child’s details with 
the Council, will be advised to apply for a reception place in their preferred 
community primary school(s) during the Autumn Term prior to admission, by 
using the Council’s Online Application Service or by completing a preference 
form.  

 
In the Autumn Term prior to admission, parents of children in the Year 6 age 
group are invited to nominate their preferred secondary school(s) by using the 
Council’s Online Application Service or by completing a preference form. 

 
 Any parent who has not pre-registered their child can still apply for a school 
place. 

 
2.3 The Applicant 

Only applications submitted by the ‘parent’ of the child (as defined by Section 
576 of the Education Act 1996) will be considered by the Council. This includes 
any person who is not a parent of the child or young person but who has parental 
responsibility for them or who has care of them. 
 
Separate legal guidance is available for parental disputes in respect of school 
admissions. 
 
In advance of submitting an application, parents should discuss which school 
they wish their child to attend, and attempt to reach agreement, especially where 
more than one person has parental responsibility. 

 
2.4 On-time Applications (considered during the ‘normal admissions round’) 

Admission to Nursery from the beginning of Term: 
Parents who submit an application by the published closing date will be notified 
of the result of their application by the issue of an email or letter by the published 
notification date. See paragraphs 3.1.1, 3.1.2 and 3.1.3 for details on the 
published dates. 
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Admission to Reception from the beginning of the Academic Year: 
Only applications received by the relevant published closing date of Monday, 
10 January 2022 for receipt of preference forms will be considered in the initial 
round of allocation of places. Decisions will be issued by email or letter to notify 
applicants of the result of their application on Tuesday, 19 April 2022. 

 
Transfer to Year 7 from the beginning of the Academic Year: 
Only applications received by the relevant published closing date of Monday, 
23 November 2020 for receipt of preference forms will be considered in the initial 
round of allocation of places. Decisions will be issued by email or letter to notify 
applicants of the result of their application on Monday, 1 March 2021. 

 
2.5 Late Applications (considered outside the ‘normal admissions round’) 

Following the first round of allocations, late applications will be considered in 
accordance with the Council’s published admissions criteria. 

 
After the initial round closing dates, the next are: 

 Admission to Nursery Education – last day of each month 

 Admission to Primary Education (Reception from September) – 9 May 2022 

 Transfer to Secondary Education (Year 7 from September) – 15 March 2022 
 

The dates for subsequent rounds will be the last day of each month. 
 

Refused applications from the first round of allocations and any subsequent late 
applications will be considered together for any subsequent available places 
that may arise. 

 
2.6 Information the Council does not consider when allocating places 

 
For the purposes of admission to a Community Nursery: 

 The particular primary school the child is likely to attend; 

 The length of time the nursery has been aware of the parental intention to 
apply for a place at the nursery; 

 An invitation to or attendance by a child at a taster day. 
 

For the purposes of admission to a Community Primary School or Voluntary 
Controlled School: 

 The particular secondary school the child is likely to attend; 

 The length of time the school has been aware of the parental intention to 
apply for a place at the school; 

 Attendance at a Nursery Class which is at the same school – a separate 
application must be made for transfer from the nursery to the primary school;  

 An invitation to or attendance by a child at a taster/transition day. 
 

For the purposes of admission to a Community Secondary School: 

 The particular sixth form the child is likely to attend; 

 The length of time the school has been aware of the parental intention to 
apply for a place at the school; 

 An invitation to or attendance by a child at a taster/transition day. 
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2.7 Applications for Reception to Year 11 
Parents can express a preference for more than one school. The parent’s 
highest available preference will be offered.  Lower preferences are only offered 
if a parents’ higher preference(s) are unavailable. 
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3. ADMISSIONS TO COMMUNITY NURSERY SCHOOLS AND NURSERY 

CLASSES 
 

Cardiff Council is the admissions authority for all maintained community nursery 
schools and nursery classes in community schools and voluntary controlled 
schools in the City and County of Cardiff. Cardiff Council is not the admissions 
authority for nursery classes in voluntary aided schools in Cardiff. 
 
Children are entitled to a part-time nursery place from the start of the term 
following their third (3rd) birthday. Regulation 4 of the Wales Education 
Regulations (Nursery Education and Early Years Development and Childcare 
Plans) states that:  
 
• Children born between April 1st and the end of the Summer term can 
take up a school place at the start of the Autumn term 
• Children born between September 1st and the end of the Autumn term 
can take up a school place at the start of the Winter term 
• Children born between January 1st and the end of the Spring term can 
take up a school place at the start of the Summer term 
 
Though nursery education is non-statutory provision, children must attend for 
five half days if the offer of a community or voluntary controlled nursery place 
has been accepted. 

 

Children can be admitted or transferred to a community or voluntary controlled 
nursery throughout the academic year subject to availability. 

 

Where a community or voluntary controlled nursery school is undersubscribed, 
all applicants can be offered a nursery place. 

 

3.1 Oversubscription Criteria 
 

Where a community or voluntary controlled nursery is oversubscribed, 
applications received by the published closing date will be considered in 
accordance with the oversubscription criteria set by the Council in order of 
priority [1.(a) being the highest] up to the approved capacity: 

 

1. For applications received by the published closing date of Monday 21 February 
2022 for children born between 1 September 2018 and 31 August 2019 
(inclusive): 
 

(a) Children who are looked after by a Local Authority in England or Wales or 
children who were previously looked after by a Local Authority in England 
or Wales. * 
 

(b) Children subject to an Individual Development Plan (IDP) in which a specific 
school is named * 
 

(c) Children who have a sibling (in any age group between Reception to Year 
6 inclusive) who will be on register at the school at which the nursery class 
is at the same school when they are admitted. * 
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(d) Children in respect of whom the Council judges there are compelling 
medical grounds or compelling social grounds for their admission to a 
particular nursery school/class. *  

 

(e) Children living nearest the nursery school/class, as measured by the 
shortest safe available route. 

 
 *Where the number of preferences exceed the number of places available, 

 see paragraph '7.9 Proximity'. 
 
 

2. For applications received by the published closing date of Monday 4 July 2021 
for children born between 1 September 2019 and 31 December 2019 
(inclusive), criteria (a) to (e) [as above] are applied. 
 

 

3. For applications received by the published closing date of Monday 4 July 2021 
for children born between 1 January 2020 and 31 March 2020 (inclusive), 
criteria (a) to (e) [as above] are applied. 
 

4. Where a community primary school is oversubscribed, and one (or more) of 
multiple birth siblings would be allocated a place but one (or more) of the 
multiple birth siblings would not be offered a place as the Published Admission 
Number has been met, the Council will admit the remaining multiple birth 
sibling(s). 

 
3.2 Late applications 

The Council will consider late applicants with unsuccessful ‘on-time’ applicants 
where vacancies arise in an oversubscribed community or voluntary controlled 
nursery and apply the oversubscription criteria set by the Council (as above). 

 
3.3 No Right to Statutory Appeal 

As nursery education is non-statutory provision, parents have no statutory right 
of appeal under the School Standards and Framework Act 1998 if unsuccessful 
in gaining a nursery place. 

 
Attendance at a nursery class does not automatically entitle a child to a 
reception class place in the same school. A new application must be made for a 
reception class place. 
 
3.4 Early Years Funding (EYF) 
 

Where nursery education places are not available in local community or voluntary 
controlled nursery schools or nursery classes within two (2) miles of a child’s home 
address, parents may apply for nursery education place funding (also referred to as 
‘EYF’) with a recognised childcare provider designated by the Council. The two (2) mile 
radius is measured by the Council as the shortest safe available route.   
 
The Council will only approve applications for EYF with a recognised childcare provider 
designated by the Cardiff Council. If a place is offered in a community or voluntary 
controlled nursery school and a parent refuses the offer, the Council will not approve 
applications for EYF. The Council will only approve funding if there are no places 
available within two (2) miles of the child’s home and the application was submitted on 
time (see below for deadlines).  
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When to apply: 

 EYF applications should be submitted in the term prior to your child starting 
nursery education 

 If your child starts in nursery education with a recognised childcare provider at 
a later date, applications should be submitted in the term when the admission takes 
place   
 
Eligibility Requirements: Your child is eligible, 

 If they are resident within Cardiff and, 

 Residency can be proven, and,  

 You have proof of parental responsibility and,  

 There is no place available in a local community or voluntary controlled nursery 
school or nursery class within two (2) miles of your home or, 

 There are compelling medical or compelling social grounds which prevent the 
child from attending the community or voluntary controlled nursery provision available 
 
Making an application:  To make an application, 

 Parents need to complete an Early Years Funding Application 

 Parents need to confirm proof of residency, as indicated through Cardiff Council 
Tax/other Council records 

 Parents need to provide proof of parental responsibility, through providing a 
birth certificate, court order or passport that lists both the child and the parent. 
 

Applying on compelling medical/social grounds: 

 Parents need to provide documentary evidence from a professional. This may 
include but is not limited to:  
o Written recommendation from a social worker 
o Written recommendation from a medical consultant 

 Written recommendations must be dated no more than three (3) months prior to 
the application submission 

 Written recommendations must give detailed reasons explaining why the child 
cannot attend any of the available community or voluntary controlled nurseries. 
 

30 Hour Childcare Offer 
If eligible, parents may also be entitled to 30 hours of funded childcare through the 
‘Childcare Offer’. During term time the 30 hours will consist of a combination of the 
existing Foundation Phase Nursery (FPN) provision available to all 3 and 4 year olds, 
(usually 12.5 hours per week) and the additional funded childcare (up to 17.5 hours 
per week). For 9 weeks of the year, outside of term time, parents will be able to access 
the full 30 hours of childcare funded through the Childcare Offer.  
 
If a child does not access their FPN provision then they will still be entitled to the 
childcare element of the Offer during school term time (39 weeks of the year) and to 
30 hours of government- funded childcare for the remaining 9 weeks.  
 
Eligible children will be able to access the Offer from the beginning of the term following 
their third birthday, until the September following their fourth birthday when they will be 
offered a full time education place”. 
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5. ADMISSIONS TO COMMUNITY PRIMARY SCHOOLS AND VOLUNTARY 
CONTROLLED PRIMARY SCHOOLS 

 
Cardiff Council is the admissions authority for all maintained community primary 
schools and the voluntary controlled primary school in the City and County of 
Cardiff.  Cardiff Council is not the admissions authority for voluntary aided 
primary schools in Cardiff. 

 
Children are admitted into Reception (also referred to as ‘Year 0’) in the 
September following their fourth (4th) birthday during the normal admissions 
round. 

 
Children can be admitted or transferred to a community or voluntary controlled 
primary school outside the normal admissions round subject to availability (with 
exception to twice excluded pupils [refer to 3.58 – 3.60 of the Welsh 
Government’s School Admissions Code document no. 005/2013]). 

 
Where a community or voluntary controlled primary school is undersubscribed, 
all applicants (with exception to twice excluded pupils [refer to 3.58 – 3.60 of the 
Welsh Government’s School Admissions Code document no. 005/2013]) can 
be offered a school place. Cardiff Council also maintains Fair Access Protocols 
for the placement of vulnerable children who are transferring outside of the 
normal admissions round. These protocols seek to ensure that vulnerable and 
hard to place children are able to access education and are placed fairly within 
the city. 

 
4.1 Community Primary Schools Oversubscription Criteria 
 

Where a community primary school is oversubscribed, preferences received by 
the published closing date will be considered in accordance with the 
oversubscription criteria set by the Council in order of priority [1. being the 
highest] up to the approved capacity and will not normally exceed the school’s 
Published Admission Number or breach the limitations imposed by statutory 
maximum class size (30) where this applies: 

 
1. Children who are looked after by a Local Authority in England or Wales or 

children who were previously looked after by a Local Authority in England or 
Wales. * 
 

2. Children subject to an Individual Development Plan (IDP), in which a specific 
school is named. * 
 

3. Pupils who are resident within the defined catchment area of the school and in 
respect of whom the Council judges there are compelling medical grounds or 
compelling social grounds for their admission to a particular school.  
 

4. Pupils who are resident within the defined catchment area of the school and 
have a sibling enrolled in Reception or Years 1 to 6 who will be on register at 
the school when they are admitted. 
 

5.  Children who have a brother or sister attending the school, admitted before 
catchment area change 
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a) Where an older sibling was admitted to and continues to attend a school that 

was previously the catchment area school for the home address of the family 
at the time of the older sibling’s admission, if the parent applies, the Council 
will give priority to younger siblings to the former catchment school. 

 
b) Where an older sibling was admitted to and continues to attend a community 

school, and a catchment area was not established at the time of the older 
sibling’s admission, if the parent applies, the Council will give priority to 
younger siblings to this school. 

 
6. Pupils who are resident within the defined catchment area of the school.  
 

*Where the number of preferences exceed the number of places available,  

see paragraph '7.9 Proximity'. 

 
7. Pupils in respect of whom the Council judges there are compelling medical 

grounds or compelling social grounds for their admission to a particular school.  
 
8. Pupils who have a sibling enrolled in Reception or Years 1 to 6 who will be on 

register at the school when they are admitted.  
 

9. In determining applications for admission in respect of other pupils the Council 
gives priority to children living nearest the school as measured by the shortest 
safe available route. 
 

10. Where a community primary school is oversubscribed, and one (or more) of 
multiple birth siblings would be allocated a place but one (or more) of the 
multiple birth siblings would not be offered a place as the Published Admission 
Number has been met, the Council will admit the remaining multiple birth 
sibling(s). 

 
4.2 Late applications 

The Council will consider late applicants with unsuccessful ‘on-time’ applicants 
where vacancies arise in an oversubscribed community or voluntary controlled  
primary school and apply the oversubscription criteria set by the Council (as 
above). 

 
4.3 Statutory Appeals 

If a child has been refused admission to a community or voluntary controlled   
primary school, an appeal may be submitted to the Independent Statutory 
School Admission Appeal Panel. 

 
4.4 Deferred Entry 

A child is not required to start primary school until the beginning of the term 
following their fifth (5th) birthday however, their start cannot be deferred beyond 
the beginning of the term after their fifth (5th) birthday. The deferred place is held 
for the child and not made available to another. It is recommended that any 
consideration to defer is discussed with the Headteacher of the allocated 
primary school. 
 

4.5 St Mellons Church in Wales Voluntary Controlled Primary School 
Applications for admission should be submitted to the Council.  
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In the event of oversubscription at the closing date for receipt of applications, 
the Council will considered all applications in accordance with the 
oversubscription criteria set by the Council. The Council will also considered all 
applications in accordance with the school’s oversubscription criteria. 
 
Where the school is oversubscribed, preferences received by the published 
closing date will be considered and 30 places allocated. 
 
15 places will be allocated in accordance with the oversubscription criteria set 
by the Council in section 4.1.  
 
15 places will be allocated in accordance with the oversubscription criteria set 
by the school.  

 
 
Attendance at a nursery class does not automatically entitle a child to a 
reception class place in the same school. A new application must be made for a 
reception class place. 
 
  

Page 31



CARDIFF COUNCIL: EDUCATION & LIFELONG LEARNING 
SCHOOL ADMISSIONS POLICY: 2022/2023 

 

Page 16 of 29 

 

 
6. ADMISSIONS TO COMMUNITY SECONDARY SCHOOLS 
 

Cardiff Council is the admissions authority for all maintained community 
secondary schools in the City and County of Cardiff. Cardiff Council is not the 
admissions authority for foundation or voluntary aided secondary schools in 
Cardiff. 

 

Children transfer into Year 7 in the September following their eleventh (11th) 
birthday during the normal admissions round. 

 

Children can be admitted or transferred to a community secondary school 
outside the normal admissions round subject to availability (with exception to 
twice excluded pupils [refer to 3.58 – 3.60 of the Welsh Government’s School 
Admissions Code document no. 005/2013]). 

 

Where a community secondary school is undersubscribed, all applicants (with 
exception to twice excluded pupils [refer to 3.48 – 3.60 of the Welsh 
Government’s School Admissions Code document no. 005/2013]) can be 
offered a school place. Cardiff Council also maintains Fair Access Protocols for 
the placement of vulnerable children who are transferring outside of the normal 
admissions round. These protocols seek to ensure that vulnerable and hard to 
place children are able to access education and are placed fairly within the city. 
 

 

5.1 Oversubscription Criteria 
 

Where a community secondary school is oversubscribed, preferences received 
by the published closing date will be considered in accordance with the 
oversubscription criteria set by the Council in order of priority [1. being the 
highest] up to the approved capacity and will not normally exceed the school’s 
Published Admission Number: 

 

1. Children who are looked after by a Local Authority in England or Wales or 
children who were previously looked after by a Local Authority in England or 
Wales. * 

 

2. Children subject to an Individual Development Plan (IDP), in which a specific 
school is named.  
 

3. Pupils who are resident within the defined catchment area of the school and in 
respect of whom the Council judges there are compelling medical grounds or 
compelling social grounds for their admission to a particular school. * 

 

4. Pupils who are resident within the defined catchment area of the school and 
have a sibling enrolled in Years 7 to 11 who will be on register at the school 
when they are admitted. *  

 

5. Pupils who are resident within the defined catchment area of the school. * 
 

6. Pupils in respect of whom the Council judges there are compelling medical 
grounds or compelling social grounds for their admission to a particular school.* 
 

*Where the number of preferences exceed the number of places available, 
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see paragraph '7.9 Proximity'. 

 
7. Pupils who have a sibling enrolled in Years 7 to 11 who will be on register at the 

school when they are admitted. * 
 

8. In determining applications for admission in respect of other pupils the Council 
gives priority to children living nearest the school as measured by the shortest 
safe available route. 
 

9. Where a community primary school is oversubscribed, and one (or more) of 
multiple birth siblings would be allocated a place but one (or more) of the 
multiple birth siblings would not be offered a place as the Published Admission 
Number has been met, the Council will admit the remaining multiple birth 
sibling(s). 
 

5.2 Late applications  
The Council will consider late applicants with unsuccessful ‘on-time’ applicants 
where vacancies arise in an oversubscribed community secondary school and 
apply the oversubscription criteria set by the Council (as above). 

 
5.3 Statutory Appeals 

If a child has been refused admission to a community secondary school, an 
appeal may be submitted to the Independent Statutory School Admission 
Appeal Panel. 

 
Attendance at a community or voluntary controlled primary school located in the 
catchment area of a community secondary school does not automatically entitle 
a child to a place at the school. A new application must be made for transfer 
from the primary school to the secondary school. 
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7. ADMISSIONS TO SIXTH FORMS 

 
The Council has agreed to delegate to the Governing Body of Community 
Secondary Schools, the responsibility for the determination of admission 
arrangements for sixth forms.  Applications for admission should be submitted 
to the school. 

 
  

Page 34



CARDIFF COUNCIL: EDUCATION & LIFELONG LEARNING 
SCHOOL ADMISSIONS POLICY: 2022/2023 

 

Page 19 of 29 

 

8. EXPLANATION OF OVERSUBSCRIPTION CRITERIA 
 
7.1 Child’s Details - Address 

The child’s home address must be used on the application, this is where the 
child lives for all or the majority of the school week. Please see ‘Submission of 
documents relating to a Child’s Home Address’ (8.2). The Council may not 
accept an address given if there is no evidence that a parent for the child lives 
at the property. 

 
In order to qualify as a ‘child’s home address,’ for the purposes of admission, 
the child must be resident on the application submission date. If the child moves 
address after applying and before the date to which the child would start school, 
the parent must inform the Council in writing (e-mail or letter) stating the new 
address otherwise any school offer made will be withdrawn and a new 
application will be required. 

 
7.2 Changes of Address 

If an applicant moves address at any point between submission of an application 
and the pupil attending an offered school, any offer based on the original 
address will be subject to re-assessment. 
 
Preferences will be assessed on the basis of the home address outlined in the 
application and which is valid at the time of the closing date for applications. 
Any changes of address after the closing date cannot be considered until the 
next round of admissions.  
 
Places allocated on the basis of an address which is valid on the closing date, 
but is no longer the home address, will be reassessed on the basis of their new 
address in the next application round. This change of address will mean that the 
application will be considered as a new application in the next round. 
 
Offers of places will be reassessed and: 
 
• If the new address meets higher oversubscription criteria (or the same 
oversubscription criteria but in closer proximity) than in the initial or previous 
application then the offer will not be withdrawn 
• If the new address meets lower oversubscription criteria (or the same 
oversubscription criteria but in further proximity) than in the initial or previous 
application round then the offer will be reassessed and would be offered to the 
applicant in that application round who meets the highest oversubscription 
criteria. 
 
A change of address would be considered by the Council in the application 
round immediately following the occupancy of a property, where evidence has 
been provided of this change of address and this evidence has been accepted 
and verified as sufficient by the Council. 

 
7.3 Looked After Children (LAC) / previously Looked After Children (pLAC) 

In the case of a child looked after by a Local Authority in England or Wales (as 
defined by Section 22 of the Children Act 1989 and Section 74 of the Social 
Services and Wellbeing [Wales] Act 2014), the relevant Local Authority 
(corporate parent) must apply and supporting evidence (a Care Order or Interim 
Care Order) must be provided with the application. Following consultation on 
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the appropriateness of the named school in light of the child’s background and 
needs, the Council has a duty to admit the child to the school and give highest 
priority in the oversubscription criteria. 

 
In the case of a child previously looked after by a Local Authority in England or 
Wales (as defined by the Welsh Government School Admissions Code 
document no. 005/2013), supporting evidence (a letter from the relevant Local 
Authority [former corporate parent]) must be provided with the application. 
Following consultation on the appropriateness of the named school in light of 
the child’s background and needs, the Council has a duty to give highest 
priority in the oversubscription criteria. 

 
7.4 Individual Development Plan (IDP) 

The local authority can decide to name a maintained school in the IDP for the 
purposes of securing admission of the child to a particular school.  
 
The local authority will not name a school in an IDP, for the purposes of securing 
admission, unless the needs and circumstances of the child is such that they 
ought to attend that particular school.   
 
The local authority will consider the following factors: 
 
o Whether specific characteristics of the school make it especially good at 

making the required ALP (additional learning provision) compared to other 
maintained schools the child could attend- for example, the school’s physical 
characteristics; 

o Whether the school has members of staff with specialist expertise or training, 
or specialism in a low incidence need such as hearing or visual impairment  
(for example, if the school has a specialist resource base); 

o It would be unreasonable for a more local school to provide the child’s ALP 
(additional learning provision); 

o Any other factors the local authority considers to be relevant to the particular 
case.   

 
7.5 Residence within the defined catchment area of a school 

The defined catchment areas of community primary and secondary schools can 
be viewed on the Council’s website (www.cardiff.gov.uk). 
 

7.6 Compelling medical/compelling social grounds 
To qualify for compelling medical or compelling social grounds, a written 
recommendation from a medical consultant or a social worker dated no more 
than 6 (six) months prior to the application submission date, must give detailed 
reasons for the child’s admission to a particular school. 

 
7.7 Siblings 

An application will be considered under the sibling criterion if the sibling, and the 
applicant at the time of enrolment, would be attending the same school at the 
same time. 
The Council will only consider compulsory school-aged siblings (for nursery and 
primary school applications this refers to Reception to Year 6 and for secondary 
school applications this refers to Year 7 to Year 11): 

 Clearly named on the application and 
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 Resident at the same address as the child subject to the application and 

 Attending the preferred primary school (not nursery) or 

 Attending the preferred secondary school (not sixth form). 
Sibling, for the purposes of admission, is defined as: brother/sister; half-
brother/half-sister (children who share one common parent); step brother/step 
sister (where children are related by virtue of their parents being married, co-
habiting or in a civil partnership); adopted or fostered child. 
 

7.8 Multiple Birth Siblings 
Separate applications are required for each child. Each application will be 
considered on the basis of the oversubscription criteria met by the individual 
child. 

 
7.9 Proximity 

* This criterion is the last to be applied in all oversubscription criteria.  Where 
the number of preferences exceed the number of places available in any higher 
criterion, proximity is used as a tie breaker to determine which pupils are 
admitted. 
 
The Council has developed a Geographical Information System (GIS), referred 
to as an ‘Integrated Transport Network’ (ITN), configured in compliance with the 
Learner Travel (Wales) Measure 2008 and the Learner Travel Statutory 
Provision and Operational Guidance 2014 route determination criteria. The 
shortest safe available route (as defined by the Welsh Government’s ‘Learner 
Travel Statutory Provision and Operational Guidance June 2014’) is calculated 
(to 4 decimal places) from the co-ordinates of an applicant’s home address 
(determined using the Local Land and Property Gazetteer [LLPG] address point 
data), to the nearest open school gate using Ordnance Survey (OS) route data. 
 
a) Where there is no safe route available, the nearest point on the ITN to the 

applicant’s home address will be used to calculate the shortest driving route 
to the nearest open school gate. 

b) Tie-breaker: Where flats use the same LLPG address point co-ordinates, 
the route assessment is determined from the front entrance to each flat. 

 
For applications for pupils residing within mainland UK but outside of the area 
covered by the integrated transport network (ITN), residence to school 
distances are calculated as the shortest driving distance as evaluated using 
google maps. 
 
Where applicants reside outside of mainland Britain, route distances are 
determined as the shortest route as determined using google maps utilising 
available transport types. 
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9. DOCUMENTARY EVIDENCE THAT MAY BE REQUIRED FROM 
APPLICANTS   
 
The Council may ask applicants to provide clear and legible documentation (e-
mail: schooladmissions@cardiff.gov.uk) to prove their claim to qualify for one 
or more admission criteria. Where satisfactory documentary evidence is not 
received, a place at an oversubscribed school will not be offered based on the 
claimed admission grounds. 

 
Subject to applicant’s consent upon submission of the application, the evidence 
provided may be checked with other government agencies including (if 
appropriate) the child’s current school. 

 
8.1 Submission of documents relating to a child of UK Service Personnel or 

other Crown Servants 
Children of UK service personnel (UK Armed Forces) or other Crown Servants 
will be treated as resident at a future address if their application is accompanied 
by an official Ministry of Defence (MOD) or Foreign and Commonwealth Office 
(FCO) letter declaring a definite address occupation date and confirmation of 
the new home or unit postal address. 
 
Applications for children of former UK service personnel or other former Crown 
Servants will be treated as all other applications. 
 
Where applications outside of the normal for Children of UK service personnel 
or other Crown Servants are unsuccessful, parents may appeal against this 
decision and any appeal hearing convened would be heard as a normal 
prejudice appeal. 

 
8.2 Submission of documents relating to a Child’s Home Address 

 
Where an application is made for a place at a school or in a year group that is 
expected to be fully subscribed, and subject to the applicant’s consent upon 
submission of the application, the Council will undertake checks of records held 
by Council Tax, Electoral Register, the child’s school (if appropriate) and 
external organisations including credit reference agencies. 
 
Where there is any concern regarding the consistency of information held, 
further evidence may be required. 
 
To prove residency at a claimed ‘Child’s Home Address,’ the following 
documentation may be requested. 

 
Proof of Residency at Current Address 

  
Tenancy Agreement: 

 Tenancy Start Date must be on or before the application submission date 
and Tenancy End Date must be on or after the date to which the child would 
start school. 

 
Mortgage Statement: 
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 Date of statement must be no more than 6 (six) months prior to the application 
submission date. 

 
 
Council Tax Correspondence (bill/letter/statement): 

 Referring to payments made in the current financial year for the property 
claimed as the child’s home address. 

 
Utility Supplier Correspondence (electricity/gas/water bill /letter / 
statement): 

 Referring to payments made in the current financial year for the property 
claimed as the child’s home address; 

 Electricity and Gas (or Dual Fuel) bills must be dated no more than 6 (six) 
months prior to the application submission date. 

 
 

Child Benefit Correspondence: 

 Date of correspondence must be no more than 6 (six) months prior to the 
application submission date. 

 
Proof of Residency at New Address 

 
If a child will be moving to a new address after the application submission date 
and before the date to which the child would start school: 

 
Leased Property: 

 A new tenancy agreement will be required which must state an end date on 
or after the date to which the child would start school; 

 
Owned Property: 

 An exchange of contracts document will be required which must be dated no 
more than 6 (six) months prior to the application submission date. 

 
If the Council is not satisfied with the evidence provided, the claimed ‘child’s 
home address’ will not be accepted for the purposes of the admission request. 

 
8.3 Submission of documents relating to Compelling Medical Grounds or 

Compelling Social Grounds 
To qualify for compelling medical or compelling social grounds, a written 
recommendation from a medical consultant or a social worker dated no more 
than 6 (six) months prior to the application submission date, must give detailed 
reasons for the child’s admission to a particular school. 

 
Subject to applicant’s consent upon submission of the application, the evidence 
provided may be checked with other government agencies including (if 
appropriate) the child’s current school. 
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10. OFFERS PROCESS 
 

9.1 School Offers 
If more than one place could be offered to a child, the applicant’s highest 
available preference school will be offered. Any other school place that could 
be offered, will be offered to another child. 

 
Decisions and responses will not be relayed over the telephone. Written 
confirmation (e-mail or letter) will be supplied. 

 
Any offer not accepted by the date stated on the decision notice may be 
withdrawn and offered to another child. 

 
If an offer to a higher community or voluntary controlled school preference is 
rejected by the applicant on the basis of the applicant declaring a former lower 
community or voluntary controlled school preference has become their 
preferred school, applicants must submit a new application for this community 
or voluntary controlled school preference to be re-considered. 

 
9.2 No School Offers 

Applicants that receive written confirmation (e-mail or letter) advising their child 
has not been offered any of their school preferences, will be provided with an 
alternative preference form,  details of community and voluntary controlled 
schools with vacancies and (for requests for admission to an age group of 
compulsory school age) information regarding their right to appeal against the 
Council’s decision. 

 
9.3 Changes of circumstances 

The Council will consider an applicant’s circumstances to have changed, and 
that the application is considered as a new application, if: 
- The applicant has changed address, or 
- The applicant meets a higher oversubscription criteria than considered 
in their previous application. 
 
This change of circumstances would be considered by the Council to have been 
from the date at which sufficient evidence of the change is received by the 
Council. Such evidence may be proof of residence at the new address, 
confirmation of the enrolment of a sibling at the school to which an applicant 
has stated the preference, or receipt of a letter meeting the ‘compelling medical 
and/or compelling social grounds’ criterion. 

 
9.4 Withdrawal of School Offers 

Prior to the date to which the child would start school, any place approved may 
be withdrawn if it is found that the child’s circumstances no longer meet the 
grounds for admission to which they were offered the school place, if the 
application was found to have been made in fraudulent circumstances or if the 
school place offer was made in error. A new written decision (e-mail or letter) 
will be released. 
 
Any offer of a place at entry to Reception Year in a community primary school 
will be withdrawn by the Council if the child does not attend the school within 20 
school days after the start of the school term following the child’s fifth birthday. 
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Any offer of a place at entry to Year 7 in a community secondary school will be 
withdrawn by the Council if the child does not attend the school within 20 school 
days after the start of the autumn term 2022. 
 
The Council may withdraw the offer of a school place from a pupil transferring 
between schools within the school year if the child does not attend the school 
within 20 school days of the place being offered. 
 
However, if no reason has been provided for the child’s failure to start, the 
school must notify the council immediately so that Children Missing Education 
(CME) enquires to establish the whereabouts of the child can be undertaken. 
Once these have been completed, the place will be re-allocated. 
 

9.5 Waiting Lists 
Where an applicant has been refused admission to a community or voluntary 
controlled nursery, primary or secondary school, the applicant will be placed on 
the waiting list for the preference school unless the applicant informs the Council 
to remove their child from the waiting list. 

 
Unsuccessful applicants for admission into Nursery to start from the beginning 
of the term following their third (3rd) birthday, will remain on the waiting list until 
the end of the Summer Term 2023. 

 
Unsuccessful ‘on-time’ applicants for admission into Reception or Year 7 to start 
from the beginning of the academic year (also referred to as ‘normal admissions 
round’), will remain on the waiting list until 30th September 2023. 

 
Unsuccessful applicants for admission into Reception to Year 11 (inclusive) 
whose application was received outside the normal admissions round (also 
referred to as an ‘in-year application’), will remain on the waiting list until the end 
of the term to which the child would start school. 

 
Places are not prioritised on the basis of how long a child has been on a waiting 
list. Priority is determined in accordance with the oversubscription criteria. 
Applications are considered in line with the criteria and any places that become 
available will be allocated on that basis. A child’s position on the waiting list may 
change as applications may be received that have a higher degree of priority 
under the oversubscription criteria. 

 
Should a child be allocated from the waiting list, the applicant will be contacted 
by the Council and requested to confirm if they accept the place. Acceptance of 
a place must be via the Admissions Online Portal, or in writing or by email. Upon 
acceptance, any other school place to which the child may already be allocated 
will be released and reallocated to another child. 

 
Once the waiting list expiry date has been reached, should a parent wish their 
child to continue to be considered for admission a new application must be 
submitted. 

 
There is no guarantee of an offer of a place at a child’s catchment area school 
nor the school at which a sibling attends. 
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Appendix 1 
 
School Admission Numbers 2021/22 
  

Community Primary Schools Admission Number 

Adamsdown Primary School 60 

Albany Primary School 60 

Allensbank Primary School 30 

Baden Powell Primary School 60 

Birchgrove Primary School 58 

Bryn Celyn Primary School 30 

Bryn Deri Primary School 30 

Bryn Hafod Primary School 60 

Coed Glas Primary School 75 

Coryton Primary School 30 

Creigiau Primary School (English) 29 

Danescourt Primary School 60 

Fairwater Primary School 40  

Gabalfa Primary School 30 

Gladstone Primary School 30 

Glan Yr Afon Primary School 30 

Glyncoed Primary School 60 

Grangetown Primary School 60 

Greenway Primary School 30 

Ysgol Gynradd Gwaelod Y Garth Primary School (English) 7 

Hawthorn Primary School 30 

Herbert Thompson Primary School 60 

Howardian Primary School 60 

Hywel Dda Primary School 60 

Kitchener Primary School 60 

Lakeside Primary School 60 

Lansdowne Primary School 60 

Llanedeyrn Primary School 55 

Llanishen Fach Primary School 60 

Llysfaen Primary School 60 

Marlborough Primary School 60 

Meadowlane Primary School 45 

Millbank Primary School 30 
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Community Primary Schools Admission Number 

Moorland Primary School 60 

Mount Stuart Primary School 60 

Ninian Park Primary School 90 

Oakfield Primary School 60 

Pencaerau Primary School 30 

Pentrebane Primary School 30 

Pentyrch Primary School 20 

Pen-y-Bryn Primary School 30 

Peter Lea Primary School 45 

Pontprennau Primary School 60 

Radnor Primary School 45 

Radyr Primary School 60 

Rhiwbeina Primary School 75 

Rhydypenau Primary School 60 

Roath Park Primary School 58 

Rumney Primary School 60 

Severn Primary School 60 

Springwood Primary School 60 

Stacey Primary School 30 

Thornhill Primary School 60 

Tongwynlais Primary School 28 

Ton-yr-Ywen Primary School 60 

Trelai Primary School 60 

Trowbridge Primary School 30 

Whitchurch Primary School 90 

Willowbrook Primary School 60 

Windsor Clive Primary School 60 

Ysgol Bro Eirwg 60 

Ysgol Gymraeg Coed-y-Gof 60 

Creigiau Primary School (Welsh) 29 

Ysgol Glan Ceubal 30 

Ysgol Glan Morfa 60 

Ysgol Gynradd Gwaelod Y Garth Primary School (Welsh) 26 

Ysgol Hamadryad 60 

Ysgol Gymraeg Melin Gruffydd 60 
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Ysgol Mynydd Bychan 45* 

Ysgol Pencae 30 

Ysgol Gynradd Gymraeg Pen-Y-Groes 30 

Ysgol Gymraeg Pwll Coch 60 

Ysgol Gymraeg Treganna 90 

Ysgol y Berllan Deg 60 

Ysgol Y Wern 75 

Ysgol Gymraeg Nant Caerau 30 

Ysgol Pen Y Pil. 30 

New Plasdwr Primary School (English) 30 

New Plasdwr Primary School (Welsh) 30 

Voluntary Controlled Primary Schools Admission Number 

St Mellons C.W. Primary School 30 

Voluntary Aided Primary Schools Admission Number 

All Saints C.W. Primary School 30 

Bishop Childs C.W. Primary School 30 

Christ The King R.C. Primary School 30 

Holy Family R.C. Primary School 35 

Llandaff C.W. Primary School 60 

St Alban’s R.C. Primary School 30 

St Bernadette’s R.C. Primary School 30 

St Cadoc’s R.C. Primary School 45 

St Cuthbert’s R.C. Primary School 22 

St David’s C.W. Primary School 30 

St Fagans C.W. Primary School 30 

St Francis R.C. Primary School 55 

St John Lloyd R.C. Primary School 45 

St Joseph’s R.C. Primary School 30 

St Mary The Virgin C.W. Primary School 60 

St Mary’s R.C. Primary School 37 

St Monica’s C.W. Primary School 20 

St Patrick’s R.C. Primary School 45 

St Paul’s C.W. Primary School 30 

St Peter’s R.C. Primary School 60 

St Philip Evans R.C. Primary School 52 

Tredegarville C.W. Primary School 30 
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Community Secondary Schools Admission Number 

Cantonian High School 181 

Cardiff High School 240 

Cardiff West Community High School 240 

Cathays High School 240** 

Eastern High 240 

Fitzalan High School 300 

Llanishen High School 300 

Radyr Comprehensive School 210    

Willows High School 224 

Ysgol Gyfun Gymraeg Glantaf 240 

Ysgol Gyfun Gymraeg Plasmawr 210 

Ysgol Bro Edern 180 

Foundation Secondary Schools Admission Number 

Whitchurch High School 390 

Voluntary Aided Secondary Schools Admission Number 

Bishop of Llandaff C.W. High School 180 

Corpus Christi R.C. High School 215 

Mary Immaculate R.C. High School 159 

St Illtyd’s R.C. High School 176 

St Teilo’s C.W. High School 240 

 

It should be noted that in progressing school reorganisation proposals, some 
admission numbers may need to change. 

 
* Subject to approval by the Council’s Cabinet of the proposal to increase the 

capacity of the school to 315 places 

**Subject to planning consent for replacement and additional temporary 

accommodation on the school site 

NB. It should be noted that some of the above proposals are subject to 

receiving the relevant planning consent.  
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Formal Responses 
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Response from Cllr. Robert Hopkins, Liberal Democrat Education spokesperson  

 

Comments In Response To The Consultation On The Schools Admissions 

Policy 

The comments below relate to the following paragraphs in the draft policy: 

 

Paragraph 1.1.1: “The council is committed to providing local schools for local 

children where possible.” 

Paragraph 1.4: “There is no guarantee of an offer of a place at a child’s catchment 

school.” 

Paragraph 4.1 criterion 6 (Primary Schools) and paragraph 5.1 criterion 5 

(secondary schools): “Pupils who are resident within the defined catchment area of 

the school.”  

Oversubscription criteria- Paragraph 4.1 criterion 9 (Primary Schools) and 

paragraph 5.1 criterion 8 (secondary schools): “…the Council gives priority to 

children living nearest the school as measured by the shortest safe available route.”  

Paragraphs 7.1 and 7.2: conditions relating to a child’s home address or to a 

change of address 

Paragraph 7.9: “Where the number of preferences exceed the number of places 

available in any higher criterion, proximity is used as a tie breaker to determine 

which pupils are admitted.” 

Paragraph 7.7: “An application will be considered under the sibling criterion if the 

sibling, and the applicant, would be attending the school at the same time.  

 

Comments 

Notwithstanding the commitment to providing a school place in local schools for local 

children wherever possible, in certain primary schools and secondary schools 

oversubscription relative to the places available is a significant, and in some cases, a 

growing problem. This is not a problem confined to the north of the city.   

In recurring cases where a place is refused, in some instances at each of the 

preferred schools, parents are advised to seek a place at an alternative which may 

be twice the distance or more away from the child’s address. This poses significant 

problems for the parents of children of primary school age in particular and conflicts 

with the council’s “Active Travel” policy designed to encourage walking to school.   

There is no connection made between length of time resident at a qualifying address 

in the residency criteria whether living inside or outside a school’s catchment area. 

Where new housing developments appear, this can mean that families who may 

have lived at a more established property within the catchment area of a particular 
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school, are edged out of a place. This is especially so where a new housing 

development may be sited closer to a school than other pre-existing properties in the 

area.  

Should the council not review the impact of the proximity and residency criteria 

where there are particular pinch points across the city? Should consideration be 

given to using a points-based system within the criteria reacting to the proximity and 

residency criteria? Should consideration be given to increasing the number of places 

available, especially in primary schools, including the potential for using section 106 

monies?  

Finally, further consideration should be given to whether the sibling criterion is given 

sufficient weight and prominence in the criteria overall. It goes without saying that it 

is extremely upsetting and disruptive where siblings are not able to attend the same 

school. This further undermines the commitment to “Active Travel”, especially for 

children of primary school age.  
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Response from Michael Howells, Chair of Governing Body, St Peter’s R.C. Primary 

School 

 
Reference Cardiff Admission Arrangements 2022-2023 Consultation  
 
To whom it may concern. 
 
St Peter's RC School is currently designated as in "Special Measures" post Estyn 
Inspection in late 2018. 
The Cardiff County Council then exercised its powers under the School Standards 
and Organisation (Wales) Act 2013  
and intervened. Its powers include appointing extra governors and the Chair.  
I was appointed to the Governing Body as an LA Governor in 2019 and in February 
2020 appointed Chair.  
 
During 2018/2019, in the consultation process, in regard to schools in the 
Tremorfa/Splott area,  
that included the possible closure of St Albans Rc Primary, it became apparent that 
in  
in the annual Cardiff Admissions Booklets, the Admissions Number for St Peter's had 
varied from 60 to 75. There was no 
audit trail of any written agreement between the Local Authority and the Governing 
Body as to how that had emerged. 
 
I agreed as a member of the Governing Body to re write St Peter's RC School 
Admissions Policy and liaise with Neil Hardie, who was attends all Governing Body 
meetings on behalf of the Local Authority. Neil forwarded my copy to the relevant 
representatives to check the policy and with minor amendment it was approved by 
the Governing Body in 2019.  
 
That policy has an admissions number of 60. In your consultation document the 
number is 75  
 
Yours sincerely  
Michael Howells Chair of Governors  
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Appendix 3 

Policy/Strategy/Project/Procedure/Service/Function Title: 
City of Cardiff Council’s Schools Admissions Policy 2022-23 

 

New/Existing/Updating/Amending 

 

 

Who is responsible for developing and implementing the 
Policy/Strategy/Project/Procedure/Service/Function? 
 

Name: Richard Portas Job Title: Programme Director 

Service Team: School 

Organisation Programme  
Directorate: Education & Lifelong 

Learning 
Assessment Date: 01/12/20 
 
 
 

1. Aims and Objectives 
 
What are the objectives of the Policy / Strategy / Project / 
Procedure / Service / Function?             
 

 
To equitably administer the admission of eligible children to nursery, primary 
and secondary classes/schools based on parent/guardian preference in 
accordance with the admissions criteria detailed in the City of Cardiff 
Council’s School Admissions Policy 2022-23. 
 
The Council has started consulting on the draft School Admission Arrangements 
2022-2023.  The consultation period is from 16 December 2020 until 5 February 
2021.  
 

The consultation is an opportunity for people to learn about proposed changes 
to the Cardiff Council School Admission Arrangements for the 2022/23 
academic year. 
 
The changes to the policy include: 
 

 Clarification of the Out of Chronological Age process.  

 Clarification of the Fair Access Protocol. 

 A change to the priority given under the admissions criteria for multiple 

birth siblings. 

 Clarification on guidance for schools where children who have been 
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allocated a place at the school fail to attend. 

Details of the consultation are available to view on the Council website via the 
link below: 
www.cardiff.gov.uk/admissionarrangements 

 
 
 
 
 
 
 
 

 

 

2. Background Information 
 
Please provide background information on the Policy / 
Strategy / Project / Procedure / Service / Function and any 
research done [e.g. service users data against demographic 
statistics, similar EIAs done etc.] 

 

 
The City of Cardiff Council is committed to equality of opportunity and to 
eliminating unlawful discrimination.  In respect of admissions to community 
schools, all pupils and prospective pupils are treated equitably, regardless 
of gender, race, ethnicity, culture, nationality, language, ability/disability or 
religious belief.   
 
The Council is the Admissions Authority for  the following: 

 

 Community Nursery Schools/Nursery Classes in Community Schools 

 Community Primary Schools 

 Community Secondary Schools 
 

In order to facilitate the admissions process, the Local Authority has to 
consider:  

 

 Children are entitled to a part-time nursery place from the start of the 
term following their third birthday and must attend for five half days.  

 Children are admitted to reception classes in the September following 
their fourth birthday. 

 Children transfer to secondary education in the September following 
their eleventh birthday. 

 All maintained schools must admit pupils up to their published 
Admission Number. 
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Parents have the right to express a preference for their preferred schools; 
these will be considered individually and complied with wherever possible. 
Some schools have more requests for places than there are places 
available. Where a school is oversubscribed preferences will still be 
considered but the oversubscription criteria set by the Council will be 
applied. In deciding which children to admit to a school, the Council 
applies the criteria set out in its Schools Admissions Policy Document and 
examines the merits to support each case by considering any reasons put 
forward supporting any expressed preference. 
 
If parents are dissatisfied with the result of an application for a particular 
School, an appeal may be submitted to the Independent Statutory Appeal 
Panel, any decision made by the Panel being binding on the Council; 
school and the appellant. If the appeal is not successful, further requests 
to appeal for a place at the same school will not be considered for the 
same academic year unless the Director of Education & Lifelong Learning 
determines there are significant and material changes in the 
circumstances of pupil/parents or school. There is no right of appeal for 
admission to a Community Nursery School/ Nursery Classes in 
Community Schools. 

 
This proposal has been developed in accordance with the requirements of 
the Equality Act 2010 throughout and in compliance with the Welsh 
Government’s School Admissions Code E.3 which states: 
“An admission authority must not discriminate on the grounds of disability; 
gender reassignment; pregnancy and maternity; race; religion or belief; 
sex; or sexual orientation, against a person in the arrangements and 
decisions it makes as to who is offered admission as a pupil.” 
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3 Assess Impact on the Protected Characteristics 
 
3.1 Age 
 
Will this Policy/Strategy/Project/Procedure/Service/Function have 
a differential impact [positive/negative/] on younger/older 
people?  
 

                                                                                                        Yes No N/A 

Up to 18 years    
18 - 65 years    
Over 65 years    
 
 

Please give details/consequences of the differential impact, and provide 
supporting evidence, if any.  

 
The nature of the policy is such that it will inherently apply to the 3 - 16 
years age group as it targets school and nursery aged children and young 
adults.  
 
Whilst implementation of this policy would therefore have a differential 
impact, it would not be regarded as prejudicial to older age groups as they 
are not part of this educational place provision process. 

 

What action(s) can you take to address the differential impact? 

N/A 
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3.2 Disability 
 
Will this Policy/Strategy/Project/Procedure/Service/Function have 
a differential impact [positive/negative] on disabled people?  
 

 Yes No N/A 

Hearing Impairment    

Physical Impairment    

Visual Impairment    

Learning Disability    

Long-Standing Illness or Health Condition    

Mental Health    

Substance Dependence    

Other    

  
 
 

Please give details/consequences of the differential impact, and provide 
supporting evidence, if any. 

 
This proposal has been developed in accordance with the requirements of 
the Equality Act 2010 throughout and in compliance with the Welsh 
Government’s School Admissions Code E.3 which states: 
“An admission authority must not discriminate on the grounds of 
disability; gender reassignment; pregnancy and maternity; race; religion 
or belief; sex; or sexual orientation, against a person in the arrangements 
and decisions it makes as to who is offered admission as a pupil.” 

 
Differential impact could occur as the implementation of the School 
Admissions Policy would allow for priority to be given to applicants where 
the legislation and protection prescribe the inclusion of specific criteria in 
relation to Special Educational needs which support pupils with disabilities 
that are also learning difficulties. 
 
Similarly differential impact could occur as the implementation of the 
School Admissions Policy would allow for priority to be given to applicants 
for whom compelling medical and/or compelling social grounds could be 
evidenced indicating particular needs. This would be a positive impact if 
the degree of need was such that preferential placement were to apply. 
 

What action(s) can you take to address the differential impact? 

N/A 
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3.3 Gender Reassignment 
 
Will this Policy/Strategy/Project/Procedure/Service/Function have 
a differential impact [positive/negative] on transgender people?  
 

 Yes No N/A 

 
Transgender People 
(People who are proposing to undergo, are 
undergoing, or have undergone a process [or part of a 
process] to reassign their sex by changing 
physiological or other attributes of sex) 
 

 

 

 

 

Please give details/consequences of the differential impact, and provide 
supporting evidence, if any. 

 
This proposal has been developed in accordance with the requirements of 
the Equality Act 2010 throughout and in compliance with the Welsh 
Government’s School Admissions Code E.3 which states: 
“An admission authority must not discriminate on the grounds of disability; 
gender reassignment; pregnancy and maternity; race; religion or belief; 
sex; or sexual orientation, against a person in the arrangements and 
decisions it makes as to who is offered admission as a pupil.” 
 
No differential impact would occur as the implementation of the Schools 
Admissions Policy would not affect this protected characteristic. 
 

What action(s) can you take to address the differential impact? 

N/A 
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3.4.  Marriage and Civil Partnership 
 
Will this Policy/Strategy/Project/Procedure/Service/Function have 
a differential impact [positive/negative] on marriage and civil 
partnership? 
 

 Yes No N/A 

Marriage    

Civil Partnership    

 
 

Please give details/consequences of the differential impact, and provide 
supporting evidence, if any. 

 
No differential impact would occur as the implementation of the Schools 
Admissions Policy would not affect this protected characteristic. 

 

What action(s) can you take to address the differential impact? 

N/A 

 

3.5 Pregnancy and Maternity 
 
Will this Policy/Strategy/Project/Procedure/Service/Function have 
a differential impact [positive/negative] on pregnancy and 
maternity?  
 

 Yes No N/A 

Pregnancy    

Maternity    

 

Please give details/consequences of the differential impact, and provide 
supporting evidence, if any. 

 
This proposal has been developed in accordance with the requirements of 
the Equality Act 2010 throughout and in compliance with the Welsh 
Government’s School Admissions Code E.3 which states: 
“An admission authority must not discriminate on the grounds of disability; 
gender reassignment; pregnancy and maternity; race; religion or belief; 
sex; or sexual orientation, against a person in the arrangements and 
decisions it makes as to who is offered admission as a pupil.” 
 
No differential impact would occur as the implementation of the Schools 
Admissions Policy would not affect this protected characteristic. 
 

What action(s) can you take to address the differential impact? 

N/A 
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3.6 Race 
 
Will this Policy/Strategy/Project//Procedure/Service/Function have 
a differential impact [positive/negative] on the following groups?  
 
 

 Yes No N/A 

White  X  

Mixed / Multiple Ethnic Groups      X  

Asian / Asian British  X  

Black / African / Caribbean / Black British  X  

Other Ethnic Groups  X  

 
 

Please give details/consequences of the differential impact, and provide 
supporting evidence, if any. 

None  
What action(s) can you take to address the differential impact? 
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3.7 Religion, Belief or Non-Belief  
 
Will this Policy/Strategy/Project/Procedure/Service/Function have 
a differential impact [positive/negative] on people with different 
religions, beliefs or non-beliefs?  
 
 

 Yes No N/A 

Buddhist    

Christian    

Hindu    

Humanist    

Jewish    

Muslim    

Sikh    

Other    

 

Please give details/consequences of the differential impact, and provide 
supporting evidence, if any. 

 
This proposal has been developed in accordance with the requirements of 
the Equality Act 2010 throughout and in compliance with the Welsh 
Government’s School Admissions Code E.3 which states: 
“An admission authority must not discriminate on the grounds of disability; 
gender reassignment; pregnancy and maternity; race; religion or belief; 
sex; or sexual orientation, against a person in the arrangements and 
decisions it makes as to who is offered admission as a pupil.” 
 
There are a number of maintained voluntary aided faith schools in Cardiff 
which are either Roman Catholic or Church in Wales which deal with their 
own admissions and admit children of those faiths. There are also 3 
independent Muslim schools who deal with their own admission 
arrangements. As a result there may be a lower number of pupils of these 
faiths within community schools.  However, the Council’s admission 
arrangements do not differentiate between applicants of differing belief 
systems who apply to attend Community Schools. 

 

What action(s) can you take to address the differential impact? 

The Council will remain sensitive to the needs of religious communities 
seeking faith place provision. 
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3.8 Sex 
 
Will this Policy/Strategy/Project/Procedure/Service/Function 
have a differential impact [positive/negative] on men and/or 
women?  
 
 

 Yes No N/A 

Men    

Women    

 
 

Please give details/consequences of the differential impact, and provide 
supporting evidence, if any. 

 
This proposal has been developed in accordance with the requirements of 
the Equality Act 2010 throughout and in compliance with the Welsh 
Government’s School Admissions Code E.3 which states: 
“An admission authority must not discriminate on the grounds of disability; 
gender reassignment; pregnancy and maternity; race; religion or belief; 
sex; or sexual orientation, against a person in the arrangements and 
decisions it makes as to who is offered admission as a pupil.” 
 
All schools to which the Schools Admission Policy applies are non-gender 
specific in relation to their admissions criteria. 
 
No differential impact would occur as the implementation of the Schools 
Admissions Policy would not affect this protected characteristic. 
 

What action(s) can you take to address the differential impact? 

N/A 
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3.9 Sexual Orientation 
 
Will this Policy/Strategy/Project/Procedure/Service/Function have 
a differential impact [positive/negative] on the following people?  
 
 

 Yes No N/A 

Bisexual     

Gay Men    

Gay Women/Lesbians    

Heterosexual/Straight    

 
 

Please give details/consequences of the differential impact, and provide 
supporting evidence, if any. 

This proposal has been developed in accordance with the requirements of 
the Equality Act 2010 throughout and in compliance with the Welsh 
Government’s School Admissions Code E.3 which states: 
“An admission authority must not discriminate on the grounds of disability; 
gender reassignment; pregnancy and maternity; race; religion or belief; 
sex; or sexual orientation, against a person in the arrangements and 
decisions it makes as to who is offered admission as a pupil.” 
 
No differential impact would occur as the implementation of the Schools 
Admissions Policy would not affect this protected characteristic. 
What action(s) can you take to address the differential impact? 

N/A 
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3.10  Welsh Language 
 
Will this Policy/Strategy/Project/Procedure/Service/Function have 
a differential impact [positive/negative] on Welsh Language?  
 
 

 Yes No N/A 

Welsh Language    

 
 

Please give details/consequences of the differential impact, and provide 
supporting evidence, if any. 

 
The Council will continue to implement its Welsh in Education Strategic Plan 
and will ensure that there are schools to meet the demand for Welsh medium 
education. 

 

 

What action(s) can you take to address the differential impact? 

N/A 
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4. Consultation and Engagement 
What arrangements have been made to consult/engage with the various 
Equalities Groups? 
 

 
The consultation re: School Admission Policy includes engagement with 
the following stakeholders: 
 

 All Community; Foundation; Voluntary Controlled and Voluntary 
Aided School Governing Bodies in Cardiff. 

 Cardiff’s Diocesan Directors of Education. 

 Neighbouring Local Authorities. 

 Cardiff Admissions Forum. 

 Local Assembly Members. 

 Local Members of Parliament. 

 Any other interested parties who wish to respond 
 
Consultation on the 2022/23 City of Cardiff Council’s School Admission 
Policy is proposed from 16/12/20 to 05/02/2021. The Council welcomes all 
views. 
 
Details of the Schools Admission Policy will be made available on the 
Council’s website: 
 
https://www.cardiff.gov.uk/ENG/resident/Schools-and-
learning/Schools/Applying-for-a-school-place 
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5. Summary of Actions To Be Taken [from the 
Actions listed in the Sections above] 

 
These actions should be included in your Directorate’s Equality Action Plan 
for the year, monitored on a regular basis and reported in your Directorate 
Equality Annual Report. 
 
 

Groups  Actions 

Age None 

Disability None 

Gender Reassignment None 

Marriage & Civil 
Partnership 

None 

Pregnancy & 
Maternity 

None 

Race None 

Religion/Belief None 

Sex None 

Sexual Orientation None 

Welsh Language None 

Generic Over-Arching 
[applicable to all the 
above groups] 

None 
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6. ACTIONS TO BE CONSIDERED IN THE FUTURE 
 
List here any actions that you could not take in the immediate future, but 
which have arisen as issues to be considered for future service developments 
 
 

 
 
 

 
 
 
 

 
 
 

7.       Authorisation 
 
The Template should be completed by the Lead Officer of the identified 
Policy/Strategy/Project/Function and approved by the appropriate Manager in 
each Service Area. 
 

Completed By : Rachel Burgess Willis  Date: 01/12/20 

Designation: Project Officer  

Approved By: Brett Andrewartha  

Designation: School Organisation Programme Planning 
Manager 

 

Service Area: Education and Lifelong Learning Service  

 
7.1 On completion of this Assessment, please send it to 

equalityteam@cardiff.gov.uk, who will publish it on the Council’s 
Website. 

 
For further information or assistance, please contact the Equality Team 029 
2087 2536 or email equalityteam@cardiff.gov.uk. 
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